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John Wiley & Sons Inc. Paperback. Book Condition: new. BRAND
NEW, Office 2016 Simplified, Elaine Marmel, Start learning the
latest in Office Office Simplified is the quick, easy, full-color
guide to the new features and tools of the latest version of

e et b e Office. With a clear, highly visual, introductory style of
Sttt b instruction, this book gives you step-by-step directions alongside
illustrative screen shots to help you learn Microsoft's bestselling
productivity software. You'll take a tour through all Office

applications, and learn how the new tools can make your
workday easier. The simplified approach eliminates unnecessary
information, focusing instead on the essentials you need to know
to get things done. Organized for easy navigation, this helpful
guide is designed to be used both as a start-to-finish tutorial and
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as a handy desk reference when you run into unfamiliar
territory. Whether you're upgrading from a previous version or
using the Office suite of applications for the first time, this book
has you covered every step of the way. You'll find the answers
you need, new tools you can use, and the step-by-step guidance
that helps you get it right on the first try. * Get acquainted with
the Office workflow * Walk through Word,...
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Reviews

Unquestionably, this is the greatest operate by any article writer. | could comprehended everything out of this written e
ebook. Your way of life span will be transform as soon as you total reading this book.
-- Andy Erdman

This publication could be worth a read through, and far better than other. This is certainly for all those who statte
there was not a worth reading through. You may like just how the author compose this publication.
-- Dr. Kayley Kovacek PhD
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